How To: PRINT at Cornerstone

Who this guide is for:

This guide is intended to help PGS or Seminary students print using their personal laptops

How to Print:

Step 1: Connect to the “WebDisciples” wireless network, open your internet browser and login using your Disciplenet
Username and password (i.e. j0123456)
Login for Web Authentication
“ UserID
A Password
7\
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Step 2: Using your internet browser, go to http://print.cornerstone.edu (Do not type WWW.)

You will see the following pages:

Campus

Printing
Welcome to the Cornerstone University Printing Campus
Service Printing . .
o Printing services are available
T R s ST only for current students and
o The Campus Printin staff with valid netwark login
Online Printing P g ounte.

Service allows students
Use your web browser to upload and print a oty

document to one of the supported campus printers. common documents to Username j0123456

selected printers on
PRINT © campus. The web printing Paseword Teveesed] |

service is compatible with
wireless networks. You do

Advanced windows Printing not need to install any
Freguent print users may wish to install print drivers to use this
PrintWhere™ on their PCs. PrintWhere gives you service. More

complete printing control from your Windows:

applications.
More about Windows print drivers

Your Disciplenet Username consists of your first initial
(lower case), and the last seven digits on your
Student/Faculty 1D card. For example Joe Smith - j0123456

Do you print often? Bookmark this page.
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Press the “Print” button to start. Then enter your CU username and password

and click the “Log In” button.

Campus

Step 1 - Choose a Printer Printing

Bolthouse Hall

Locate the printer nearest you

cs-lbh2 LBH2 Bolthouse Hall 133 Details

. . ce-lbh1 LBH1 Bolthouse Hall 131 Details

then select the printer you wish cotobs LBHS Solthouse Hal Detall
to print to using the links along Daverman

LEDH1 Daverman Hall Details

the left hand side.

Hansen Center

LHC1 Hansen Center Details
(The printer should be labeled Miller Library
cs-lmi2 LML2 Miller Library Details
With its 4 digit ID _ i e LBHS) cs-lmla LML Miller Library Details
Seminary
LSM3 Seminary Lab Details
Student Corum
LSU1 Student Corum Details

0
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http://print.cornerstone.edu/

Click the “Browse” button to select the file you wish to print:

- Campus
Step 2 - Document Information Printing ‘

Select your document and options

Document t
Press browse to find a file on your
- disk or enter the UR|
Web Page in the appropriate box,
Copies

Default is 1 copy, maximum 10

[P _ Default is all pages. Enter a range in
HIT the format (x-y) e.g. 3-3 or 5-8

Be sure to review the tips and hints if you have questions
about printing web pages, email and email attachments.

Selected printer: cs-IbhS
Current user:

PRINTERI
FRAT siPLY b
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Once you have selected the file you wish to print, you can select options for
number of copies and page range.

Click the “Submit” button to proceed to the next screen.

i i Campus
Step 3 - Print Options Printing ﬂ

Page Settings

Paper Letter - Letter - 8 1/2x 11in + fhs Savedd VdDrientaténn as found in
e saved document.
Duplex Double Sided (lona)
Best Fit - Shrinks graphic images if

Orientation s Saved + larger than the page.
CONTINUE ©

Duplexing options and multiple paper sizes are not available for all
printers.

Duplex printing may not be supported for larger paper sizes.

Selected printer: cs-Ibhs
Current user:

rt | Log Out PR'%\:’r-ﬁﬁ ATYUIHERE
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Select any additional options and click “Continue”

Job Submission Campus

Printing

The job status windew appears below. When complete, dlick on ene of the hyperlinks below.
Selecting a hyperlink prior to the completion of your job may prevent it from completing.

cs-lbhs
C:\Users\t0544333\Documents\My Dropbox\Lorenzo's
oil draft.docx
Time Elapsed
Approve 008
Pages 3

[‘ Job ID 27344791

The file will then upload. Once it is uploaded you will see this screen. Press “Submit Job to Printer”.

You are all done! Go collect your print job from the printer.

Please contact the Technology Support Department if you have any questions:
technology.support@cornerstone.edu
616.222.1510



